
Does the project involve 
human subjects or vertebrate 

animal research? Complete and submit the 
required human (IRB) and/or 

animal (IACUC) subject forms. 

Please note that although DSP 
will begin negotiations without the 

IRB/IACUC approval, they will 
NOT issue an Award Activation 
Authorization Notice (AAAN) or 
sign MTAs until the project has 

been approved by the IRB/
IACUC.

Business associate agreements for 
the UIHC are handled by Joint Office 

for Compliance #384-8282. 

Business associate agreements for 
all other departments or units are 
handled by The Office of General 

Counsel #335-2841. 

Software license agreements are 
handled by ITS Campus Software 

Program. 

Outgoing Material Transfer 
Agreements (where the University 

sends materials to another party) are 
handled by The UI Research 

Foundation #335-4063. Refer to sponsor web site. Use UI 
research agreement. Include 
appropriate F&A in budget.

Will you receive funding 
from the sponsor?

Do you have an agreement 
from the sponsor or are you 
ready to submit a proposal?

Is the agreement a Material 
Transfer Agreement (MTA) or Non-
monetary agreement, that should be 

routed through DSP (e.g. MTA, 
CDA, data use, equip loan, 

teaming agreement)?

Complete MTA & Non-
Monetary Agreements 

Routing

Complete UI Proposal 
Routing Form. 

Complete Scope of 
Work (SOW) + budget, 
using correct F&A rate. 

Send the routing form, agreement, 
and if applicable, SOW and 

budget to DSP.

At this point DSP will work with you and 
negotiate with the sponsor or contracting 
party. You can check the status of your 
agreement in the on-line Contract Log 

via UIRIS*.

Is there a Conflict of Interest 
Disclosure or Export Control Review 

related to this agreement?

DSP will hold the 
agreement for 

signature pending an 
approved Conflict of 

Interest management 
plan and/or a 

completed Export 
Control Review as 

applicable.

Once the agreement is fully signed, and all appropriate approvals are 
granted, DSP will issue an Award Activation Authorization Notice (AAAN) 
for funded agreements to the Grant Accounting Office (GAO). For other 

agreements, DSP distributes an e-copy of the fully signed agreement. The 
GAO will establish an MFK and email the AAAN to the Principal 

Investigator (PI) and the department contact.
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* The contract log for corporate funded 
clinical trial agreements will be on-line 

at a later date.

Division of Sponsored Programs
Process for Industry Funded Research Agreements

http://research.uiowa.edu/animal/
http://research.uiowa.edu/hso/
http://research.uiowa.edu/dsp/main/?get=mta1
http://www.medicine.uiowa.edu/fppcompliance/staff/index.html
http://www.uiowa.edu/~gencouns/
http://cs.its.uiowa.edu/software/
http://research.uiowa.edu/uirf/
http://research.uiowa.edu/dsp/main/index.php?get=sponsor1&viewReview=1
https://uiris.research.uiowa.edu/index.php
https://uiris.research.uiowa.edu/index.php
http://research.uiowa.edu/dsp/main/index.php?get=fandacost
http://research.uiowa.edu/dsp/main/?get=export-controls
http://research.uiowa.edu/vpr/?get=coi
http://research.uiowa.edu/dsp/main/index.php?get=how_acctnumber&PassToURL=%22AAAN%22
http://www.uiowa.edu/~fusga/
http://itsnt241.iowa.uiowa.edu:8071/~glaccman/index.cfm?action=glaccman.intro

